
CITY OF LINDEN
Development Review Process

The intent of this brochure is to provide an overview of the development process that is required for new businesses 
within the City of Linden. A flow chart can be found on the following pages to guide you through these required 
steps.  Depending on the type of business and/or application you need to submit, different stages of the flow chart 
will be employed.  The flow chart and the following information will help you navigate the approval processes:

This development process presupposes that your business use is a principal permitted use within the zoning classifi-
cation of your property.  If it is a special land use, your business could be permitted but would require the obtaining 
of a Special Land Use permit from the Planning Commission concurrent with the Site Plan Review Phase. If your busi-
ness use is not permitted in the zoning district, and you wish to file an application to rezone your property, please see 
the City Clerk to file a Rezoning Application.

Prepared by: The City of Linden

In conjunction with:

Important Linden Contact Information:

City of Linden
132 E. Broad Street
P.O. Box 507
Linden, MI  48451

City Website:  
Ordinance information, forms and other useful information can be obtained through 
the City webiste, located at: www.lindenmi.us

City Hall Main Number:    (810) 735-7980

City Manager:      (810) 735-7980
 Scott Sutter

City Planner/Zoning Administrator:  (810) 735-7980   Thursdays 8-12
 Adam Young, AICP    (313) 961-3650   All Other Times

Building Inspector:     (810) 735-7980
 Jason Payne 

City Clerk:       (810) 735-7980
 Martha Donnelly

Deputy Director of Public Works:  (810) 735-7980
 Scott Fairbanks

City Engineer:      (810) 233-4627
 Wilcox Engineering

City Treasurer:      (810) 735-7980
 Gloria Kirshman
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Step 1
City Preliminary 
Consultation

City Determinations

$ Denotes Fees

Other Permits That May be Required

Disclaimer: This flow chart is designed to provide an overview of the typical development process.  Steps outside of this chart may be required depending on the specific project.

Step 2
Administrative Site 
Plan Review

Approve Preliminary 
Sketch Plan

Deny 
Preliminary 
Sketch Plan

Request 
Modifications

PROCESS ENDS.
Project cannot 
be permitted

SKIP TO STEP 5

Zoning Administrator Con-
ducts Administrative Review, 
and will either:

Preliminary 
Sketch Plan is 
Incomplete

Preliminary 
Sketch Plan is 
Complete

Preliminary Sketch Plan 
forwarded to Planning Com-
mission, who will review the 
project and either:

Authorize admin-
istrative review by 
Zoning 
Administrator

PRELIMINARY CONSULTATION PHASE SITE PLAN REVIEW PHASE

Approve Preliminary 
Site Plan with or 
withouth conditions

Deny 
Preliminary Site 
Plan

Request 
Modifications

PROCESS ENDS.
Project cannot 
be permitted

PROCEED TO STEP 4

Preliminary 
Site Plan is 
Incomplete

Preliminary 
Site Plan is 
Complete

Determine that 
project requires 
Planning Commis-
sion Approval

Step 3
Preliminary Site Plan 
Review*

Applicant submits prepared 
Preliminary Sketch Plan, 
application form, and fees to 
the City. 

Zoning Administrator reviews 
Preliminary Sketch Plan for 
“completeness”
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Preliminary Site Plan is 
forwarded to Planning Com-
mission, who will review the 
project and either:

Preliminary Site Plan is 
forwarded to appropriate staff 
and consultants for review

Zoning Administrator reviews 
Preliminary Site Plan for 
“completeness”

Applicant submits prepared 
Preliminary Site Plan, ap-
plication form, and fees to 
the City. 

Approve Final Site 
Plan with or with-
outh conditions

Deny 
Final Site Plan

Request 
Modifications

PROCESS ENDS.
Project cannot 
be permitted

PROCEED TO STEP 5

Final Site Plan 
is Incomplete

Final Site Plan 
is Complete
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Final Site Plan is forwarded 
to Planning Commission, who 
will review the project and 
either:

Final Site Plan is forwarded to 
appropriate staff and consul-
tants for review

Zoning Administrator reviews 
Final Site Plan for “complete-
ness”

Applicant submits prepared 
Final Site Plan, application 
form, and fees to the City. 

PROCEED TO STEP 3

*Note: The applicant may, at his 
or her discretion and risk, skip      
Preliminary Site Plan Review and 
proceed to Final Site Plan Review. 
If so, SKIP TO STEP 4

BUILDING/CONSTRUCTION PERMIT PHASE

Step 5
Determine
Required Permits

Schedule a meeting to consult 
the Building Inspector and 
other staff regarding the 
permits required.

No Permits
Required

SKIP TO STEP 7

Permits
Required

PROCEED TO STEP 6

Step 6
Obtain Building Permit 
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Submit building permit 
application and include all 
required documentation to 
the City

Building Permit application 
is forwarded to appropriate 
Staff & Consultants for review 
and comments

Building Permit application is 
reviewed by Building Inspec-
tor, who will either:

Approve Building Per-
mit. Building Permit fee 
will be required at this 
time. A Performance 
Bond may also be re-
quired by the City prior 
to construction.

Request
Modifications

Applicant may begin con-
struction identified on the 
Building Permit, coordinating 
with the Building Inspector to 
secure all necessary inspec-
tions and ensure construction 
is completed. 

PROCEED TO STEP 7

BUSINESS OCCUPANCY PHASE

Step 7
Obtain Business
Occupancy Permit
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City inspections 
reveal issues to be 
addressed. Appli-
cant must address 
issues as directed 
by City.

New Business Checklist is 
received by Zoning Admin-
istrator and is forwarded to 
appropriate City staff for sign-
offs and/or inspections. The 
following actions may result:

Complete and submit New 
Business Checklist to City.

PROCESS COMPLETE
READY TO OPEN 

BUSINESS

City inspections 
reveal no issues. 
Checklist Approved.

Depending on the type and scope of project, a va-
riety of other permits will need to be sought and 
obtained. These may include other applicable City 
permits, outside agency permits, and business 
specific permits and/or licenses. City staff will 
assist you in determing what permits might be 
required for your project. The obtaining of these 
permits will most commonly occur concurrently 
with the Building/Construction Permit Phase, 
which begins at Step 5. 

Examples include:
• Sign Permits - City of Linden
• Sewer Taps - City of Linden
• Plumbing, Electrical & Mechanical Permits - State of Michigan
• Drain Permits - County Drain Commissioner
• Liquor License - State Liquor Commission
• Food Service - County Health Department
• Therapy License - State of Michigan
• Cosmetology License - State of Michigan

Project is Eligible 
for Administrative 
Review

Project Requires 
Planning Commis-
sion Review

PROCEED TO STEP 2

SKIP TO STEP 3

Project Does Not 
Require Site Plan 
Review

SKIP TO STEP 5

Schedule a meeting to consult the 
City Planner/Zoning Administrator 
regarding:

1. Discussion of Project
2. Property Zoning
3. Approval Type Required
4. Application Requirements
5. Timeframe for Process

NOTE: Other permits 
(plumbing, electrical, 
mechanical, etc.) will need 
to be obtained prior to 
construction, where ap-
plicable.


